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CITY OF BLOOMINGTON
parks and recreation

2017 SPECIAL EVENT PERMITS APPLICATION PROCESS

Overview
A Special Event Permit is required if your gathgrivas any of the following elements:

100 or more participants

Any advertising or sponsorship activities

Selling and/or distributing food, goods or merchiaadthis includes classes or boot camps)
Admission

Tents

Inflatables

Stages

Walk/Run/Parade

Specific location reservations

VVVVVYVYVYY

To download the 2016 application formsfor:
Special Event Permit

BLine /Clear Creek Trail Event Permit
Alcohol Guidelines

Mobile Stage Rentals

YVVYY

Go to: bloomington.in.gov/parkpermits

Permit Process

1. Choose a specific location and date for your ev&idu are encouraged to choose an alternative
location and/or date in the event that your fifstice is not available. If you are unsure whether
or not a permit is required for your event, pleeak (812) 349-3725.

2. Complete all sections of the Bloomington Parks Redreation Department (BPRD) Event
Permit Application. All proposed activities ande@ts are subject to the approval of the BPRD.
The BPRD will not consider your submittal if thepdipation is incomplete and does not include
the $25 application fee.

3. Submit the completed application and $25 applicafiee by U.S. mail, delivery in person, fax or
email. If submitting by e-mail or fax to call wittredit card information Submittal of an
application does not grant you a permit or confiforato conduct your planned event; all
applications are subject to review. Completediappbns with appropriate fees and requested
documentation and/or additional information mussbkmitted at least six weeks prior to your
event; otherwise, applications will be denied ¢e fl@es may apply.

Please noteOnly applications delivered in person to 401 N. Morton ., Suite 250 will be
processed beginning January 4, 2017 beginning at 8:00a.m. Applications submitted by mail, e-
mail and fax, and all applications received prior to 8:00a.m. on January 4, 2017 will not be
processed until January 5, 2017. Furthermore, only completed applications submitted with the
$25 application fee will be processed.

Entire Application Must Be Completed In Full 1
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The BPRD processes applications for permits inroofleeceipt. The BPRD will not consider
your submittal without a completed application a5 application fee.

Upon receiving your completed application and $2pliaation fee, the BPRD will contact you to
inform you of the status of your application. Ywill be informed of any remaining fees that
must be paid along with any additional documentateguirements (i.e. certificate of insurance).
The BPRD reserves the right to require additionfdrimation or documentation regarding the
applicant, applicants company, sponsoring compagafozation, cosponsors, event participants,
event vendors, event activities, or the eventfitdgloreover, the BPRD may postpone approval
of event permits until receipt of additional regiegisinformation or documentation. Failure to
submit requested information or documentation timely manner may be cause for denial of a
part permit.

Insurance:
Insurance: During the performance of any and aliSes under this Agreement, permit applicant simaintain the
following insurance in full force and effect:

a. General Liability Insurance, with a minimum combined single limit of $1,000,000 for each occurrence and
$2,000,000 in the aggr egate.

b. Automobile Liability Insurance, with ammum combined single limit of $1,000,000 for eguson
and $1,000,000 for each accident.

C. Professional Liability Insurance (“Esand Omissions Insurance”) with a minimum limit$@;000,000 annual
aggregate.

d. Workers’ Compensation Insurance in atance with the statutory requirements of Title 2the Indiana Code.

All insurance policies shall be issued by an insaeacompany authorized to issue such insurandeitate of Indiana. The
City of Bloomington, the City, and the officers, pimyees and agents of each shall be named as #maddnsured under the
General Liability, Automobile, and Worker's Compatisen policies, and such policies shall stiputhig the insurance will
operate as primary insurance and that no otheranse affected by the City will be called upon ¢mfribute to a loss hereunder.

Applicants are required to inform the BPRD in wgt of any and all amendments to the original
application prior to the event day.

Once all of the BPRD requirements have been fatfilincluding receipt of all documents and
full payment, a Special Event Permit will be issued

Please note: Costs incurred promoting and marketnegts prior to the issuance of an approved
Special Event Permit, and changes/modificatioreticed to the event from the BPRD and/or
other City of Bloomington departments is at theesatpense and risk of the Event Organizer.

Submit the completed Special Event Per mit along with the $25 application feeto:

Greg Jacobs
Bloomington Parks and Recreation Department
401 N. Morton St., Suite 250
Bloomington, IN 47402
Telephone: (812) 349-3725
Fax: (812) 349-3705

Entire Application Must Be Completed In Full 2
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2017 Application, Agreement, and Guidelines
for B-Line/Clear Creek Trail Event Permits

Thank you for considering the City of Bloomingtoarks and Recreation Department (BPRD) facilitiesyfmur special event.
We look forward to having you use the B-Line Tiaild ask that you follow these rules to ensureytbat event goes smoothly
and that park resources are protected. Failucermply with these rules could result in the pamiatotal loss of your damage
deposit. Best wishes for a safe and successfateve

Return this application and the additional feesff®to the City of Bloomington Parks and Recreabepartment at leagtweeks
prior to your event. Submitting this B-Line Trail EvePérmit Application is not a confirmation to contlyour planned event.
Your application will be processed and you willeee notice of approval or rejection within 2 weeld@nce approved, it may be
necessary to set up a planning meeting with BPR. sthcomplete applications will not be accepted. If your application is
accepted, this document becomes the Agreement governing your use of the B-Line/Clear Creek Trail for the event

described herein.

APPLICATIONSMUST HAVE THE FOLLOWING TO BE ACCEPTED

UApplication for Rental Agreement UEvent Site Plan
UApplication Fee $25/non-refundable UEvent Agenda/Activities

Rental/Permit Fees and Damage Deposits and Certificate of | nsurance:
Damage deposits, rental/permit fees and certifichtesurance are required within ten days follogvapproval of permit
application and receipt of invoice. Event datd wiily become final once all payment(s) have beseived.

Checks should be made payable to City of Bloomimgtad mailed to:
PO Box 848, Bloomington, IN 47402 or dropped dff a
401 N. Morton St., Suite 250
Damage Deposit:
BRPD will return deposits within 30 days after theent. BPRD will issue the refund if the renteelgis found to be in the same
condition as prior to the event. Otherwise, the@tment will confirm in writing how it had to uslee deposit (or a portion of it)
to clean the area and repair any damage.

Refunds:

The City of Bloomington Parks and Recreation Dapartt will refund 50% of prepaid fees when cancigltet are made at least
15 days before the event. Cancellations madehessl5 days before the event will result in théefiture of the entire rental fee
as well as the damage deposit. Refunds will nasseed due to inclement weather.

I nsurance:
During the performance of any and all Serviceseurtdis Agreement, permit applicant shall maintam following
insurance in full force and effect:

a. General Liability Insurance, with a minim combined single limit of $1,000,000 for eachuwreence and
$2,000,000 in the aggregate.

b. Automobile Liability Insurance, with amimum combined single limit of $1,000,000 for equrson
and $1,000,000 for each accident.

C. Professional Liability Insurance (“Emsa@and Omissions Insurance”) with a minimum limit@f 000,000 annual
aggregate.

d. Workers’ Compensation Insurance in agaoce with the statutory requirements of Title 2¢he Indiana Code.

All insurance policies shall be issued by an insaeacompany authorized to issue such insurandeiState of Indiana. The City
of Bloomington, the City, and the officers, emplegeand agents of each shall be named as an addlitisared under the
General Liability, Automobile, and Worker’s Compatien policies, and such policies shall stiputheg the insurance will
operate as primary insurance and that no otheranse affected by the City will be called upon émiribute to a loss hereunder.

Entire Application Must Be Completed In Full 3
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Runs/Walks/Parade approvals:
1. Allroutes that include city streets must firsteae a parade permit from the Bloomington Policgp&rément (Scott Oldham, 812-349-
3309). Upon receiving approval, all applicants nthen...
2. Contact the Department of Public Works for anyestotosure approvals @ 812-349-3410.
3. Lastly, if use of park land or facilities is reqtexs applicants must turn in an event permit apfibo or B-Line permit application to
the Parks and Recreation Department after sucdlgssfumpleting the above mentioned steps (Greglsd®12-349-3725).

M eeting:
Once the application has been approved, BPRDwtthifontact the applicant to determine if a plamgnimeeting is necessary. If
necessary, this meeting may be mandatory to warklbthe details of the event.

B-LineTrail:

The section of trail from®%St. — the east side of Rogers including the péaiacent to Farmers’ Market and the east side of
Showers betweer6St. — 1@ St. is not available for use on Saturday’s Apmlevember from 5:00am-3:00pm. Placement of
tables, chairs, signage, portable toilets, etootsallowed on or next to the trail. Property adjatcto the B-Line Trail is not
available for placement of tables, chairs, signagetable toilets, etc. Any group using the B-Lifail must contact and employ
Bloomington police for security at all intersectioto assist walkers/runners/parades in safely icr@&ssecting streets. For more
information contact Captain Scott Oldham at 812-3309.

Vehicles and Parking:
Vehicles are not allowed on Park property othen thtaeets and parking areas. Failure to complly thits guideline will result in
a loss of deposit. Parking is permitted in dedigd@ark parking lots.

Food and Drink:

Alcohol is not permitted on or along the B-Line/@leéCreek Trail. Absent explicit consent from thieedtor of Parks and
Recreation and Park Board of Commissioners, consampf alcoholic beverages in parks is prohibit&krsons observed
consuming alcohol in violation of any law, regutetj ordinance or rule are subject to arrest. Asmgal group given explicit
consent to consume alcoholic beverages in thempast do so in compliance with all state and fedexgulations. In addition to
state and federal regulations, groups must alsdognsgcurity to be present during the entire eatnthich alcohol is to be
served.

Non-catered events serving food or beverages ntase g protective material around serving aregsdwent staining and/or the
contamination of Park grounds. Monroe County HeBlepartment requirements apply for any groupsmtanto sell food.

Grilling in parks is only allowed where grills halseen permanently installed by the Parks Departmatsonal grills of any
kind are not permitted. The dumping of hot coalgrease on Park property is not allowed. If eiiedound after an event, the
amount for cleaning and removal plus labor wilremined from the damage deposit.

Trash Removal/Recycling:

You are responsible for securing additional reagdpsaor having your trash hauled away if park cioretig won’'t accommodate
the needs for your event. Bagged trash (10 bagnmem) may be placed next to a park trash receptdtde an event for park
staff to remove. You are responsible for providirash bags and any additional trash receptaslegeded. Trash that is not
disposed of properly or overfills a receptacle mesult in a loss of deposit. Dumpsters are tolaegal in designated areas or as
approved by park staff. You are responsible finguany recycling to the recycle center.

Portable Toilets:

You are responsible for securing the appropriatalyar of portable toilets for your event (1 per Bd@ndees). They should be
delivered at the latest date and time possible poigour event and removed from Park property moenthan 24 hours after your
event ends. BPRD takes no responsibility for aamyage to portable toilet prior to removal. Porabilets are to be placed in
designated areas or as approved by park staffortéble toilets require hoses for a water soutmyendor must supply the hose.

Tents/Displays.

Bloomington Parks and Recreation is not respongdslany tents or items set up for your event. “éoe responsible for
scheduling security to watch over your area. Qi 10 pop up tents are allowed for use on thar@/Clear Creek Trail.

Entire Application Must Be Completed In Full 4
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Staking tents is not permitted.llAomponents of rentersdisplay, including tents, umbr ellas and signs, must be properly
secured on all sides.

Child Supervision:
If children under the age of 18 are part of thengévieis your responsibility to provide adequatgearvision.

Safety:

The possession of alcoholic beverages, drugs dret dlegal controlled substances is prohibitedity park or park facility. In
addition, pursuant to Bloomington Municipal Code231020, the discharge of a firearm is strictlyhpbited within the City's
jurisdiction. Amplified music, or the promotion sale of any article is expressly prohibited withaiBpecial Use Permit.

The individual or group is totally responsible fbe behavior and actions of those individuals alitegntheir event and shall take
reasonable care to ensure that its participanéstaiors or employees do not bring prohibited itertsthe event.

Copyright:
It is the applicant’s responsibility to comply witsderal and state copyright laws applicable to@friye activities of the event.

Noise Per mits:
It is the responsibility of the applicant to secpreper noise or parade permits from the DepartroERublic Works. Applicants
can call 812-349-3410 for additional information.

Violations:

Park facilities must be used solely in accordanitk the City of Bloomington Parks and Recreatiotigies and procedures.
BPRD retains the right to revoke a special use fiemy time upon violation of your agreement or tisk& or threat of a violation
of your agreement.

Failure to comply with any of the provisions ofglfigreement may constitute a violation. In additithe following activities are
examples of violations of this Agreement: gamblipgyfanity, dangerous activities, unauthorized wegdincluding the sale of
alcohol, tobacco or drugs) excessive guests, eixeassise, or other activities which cause a disince to other nearby park
activities or are in violation of state law anddbordinances. Sleeping (overnight camping) irkpagolf courses, or any other
park premises is prohibited.

By signing and submitting this application, the permit applicant agreesto abide by therules and regulations of the
Department of Parksand Recreation including, but not limited to, the conditions as stated on this application and the City
of Bloomington Parksand Recreation Department Rental Agreement.

Please Read Carefully :

I, a duly authorized representative of the applichereby affirm that the submitted informationrise and correct to the best of
my knowledge. As such, | have been authorized byagiplicant to apply for this permit and have resmierstand and agree to
comply with all rules concerning the use of a Blaogton Parks and Recreation park. The applicardesgthat while renting the
park, the applicant will not exclude anyone frontiggpation in, deny anyone benefits of, or othesavsubject anyone to
discrimination because of that person’s race, ¢alex, religion, creed, sexual orientation, nati@migyin or ancestry, age or
handicap. Under this Special Event Permit, theiegpt assumes all responsibility for proper conduai¢he park as outlined
above, including assuring there is no consumptfaaamholic beverages.

| , on behalfeopémmit applicantshall agree to release, hold harmless, and forever
indemnify the City of Bloomington, its employeeéfiaers, and agents from any and all claims or eawsf action that may arise
from the activities described herein. This includiesms for personal injury, property damage, andfoy other types of claim
which may arise form these activities, whether stlaims may be brought by the permit applicantror ef its agents, or by any
third party.

| have read this release and understand all ¢diitss. | agree with its terms and sign it voluihar

Signature Date

Entire Application Must Be Completed In Full 5
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401 N. Morton St: Suite 250 P.O. Box 848Bloomington: IN - 47402

OFFICIAL EVENT PERMIT APPLICATION FOR PARKS/FACILITES
City of Bloomington Parks and Recreation Departn{BftRD)
(Please Print or Type)
+ Parks and trail operating hours are 5:00a.m. t6Qd.m.

+ Permit applications must be submitted to the Depant at least six weeks prior to event

- An application for Special Use shall not beconpeanit until it has been approved and signed byDapartment.
Application approval will not be finalized withoatibmittal of an application, certificate of insucarand payment of all
fees/charges/deposits.

Type of Organization: (check all that apply)

UGovernmental: UPrivate — City Resident
UCity of Bloomington UDepartment-Affiliated UPrivate — Non-Resident
UMonroe County UNon-Profit UProfit Making
UOther Tax ID# UOther

Non-Profit Fundraising Event
Tax ID#

Please complete entire application:
Date of Application:
Date of Proposed Event:

Contact I nformation:
1. Organization applying for Special Use Event Rerm

Organization;

Address:

City: State; Zip Code:
Telephone #: Fax:

E-mail:

2. Name of organizationabntact responsible for managing event
(Please list the one representative that will Ispoesible for all communication):

Name: Title:

Address/Phone Number (If different)

Address:

City: State; Zip Code:
Telephone #: Fax:

E-mail:

Entire Application Must Be Completed In Full
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Event L ogistics:
3. Name of event:

4. Type of event: (Please check as many as apj#icab

UConcert UEntertainment  OParade (*) UPublic Info. OEnvironmental
UCultural UEndurance UFund Raiser QWalkathons/fitness Walk/Run (*)
UOther (please explain)

All Events: A map detailing placement of event (site map) dlrequired for all events. If you are requesthrag any
public street be partially closed/blocked off, ge@ontact the City of Bloomington Public Works Bament 812-349-
3410. GIS maps are available on linétp://bloomington.in.gov/maps/

*A copy of your proposed route must be attachetthimapplication.

5. Event Description? (Please explain and attad#tailed copy of your agenda or planned activities

6. Requested Event Location along the B-Line Trail:

If event is on park grounds or more than one fgdidi being used, please provide map showing pgrkintivity venues,
first aid, etc. (Map of park included)

7. Requested date(s) and time(s) for event:

Event Activity Starting | Ending | Starting | Ending | Set-up Dismantle
Date Date(s) | Time Time Date/Time | Date/Time
(a) Designated date for inclement weather? (rate)d Uyes Uno
If yes, date:
8. Total number of anticipated participants (i.@wnteers, spectators, walkers, runners, etc.): . Peak
Attendance: at time da.m. Up.m.
9. s this afirst time event for you or the spairsg organization at this location? QOyes Uno

(a) If not how does this event differ from (a) 8anevent(s) in previous years(s)?

(b) Attendance totals for last event:  Daily Overall

10. How do you plan to publicize this proposed ¢v€H available, please attach a copy of propgaddlicity plan or
flyer) PLEASE DO NOT PRINT FOR PUBLICATION UNTIL YOUR EVENT ISAPPROVED BY CITY OF
BLOOMINGTON PARKS AND RECREATION. Please list event web site if available.

11. Will any signs, banners or flyers be hung sted? Qyes Uno

Entire Application Must Be Completed In Full
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Describe the proposed locations of the banners, etc. (Due to city ordinances regarding signage, additional
permission may be needed to hang banner s/signsin advance of event. Contact the City of Bloomington Planning
Department at 349-3423)

12. Do you plan to erect temporary structures ssctents, booths, tables, etc. for this event®yes Uno
(a)lf yes, please describe below, including sizgacity, how many, etc. Location of all items mstshown on
your site map.Tents may not be staked without prior approval. All components of vendor display, including
tents, umbrellas and signs, must be properly secured on all sides

Item Size Quantity

(b) If contracting with a company that will be piding any of the above, list information below:

Company Name: aGidperson:
Address:

Telephone Number:

Company Name: aCidperson:
Address:

Telephone Number:

13. Is this event open to the public? Qyes d no

14. Please advise what accommodations you aredingvior persons with special needs: (parking,dpamtation,
accessibility)

15. Will donations/contributions be accepted duting event? U yes Udno
If yes, please explain how these donations willjeeerated or collected.

16. Will there be an admission charge to attentfppate? Uyes Uno
If yes, please explain the type of fee and amount:

Type Fee(s): Fee Amount:

17. Do you plan to sell, distribute or give awafygshments and/or merchandise (i.e. food, beveragaijrts, CD’s, Art,
etc.)? Qyes dno

If yes, please explain & list the number of boatkpected:

Notice:

*A temporary Food permit must be obtained from ¥Menroe County Health Department if you are planrtimgell food
(i.e. hot dogs, nachos, candy, etc.). Any noniposfanization must show proof of non-profit setuhen applying for
permit. For more information, contact Monroe Cguidealth Department at 812-349-2543. A toilet Aadd washing
station must be provided (portable or in facility) anyone preparing/selling food.

*Bloomington Parks and Recreation will charge a.$25$35.00 vending fee for each vendor/boothrsglli
food/merchandise and/or any admissions chargeooras collected while on park property.

18. Will there be displays, literature, or othgrag of solicitation? Uyes dno
Entire Application Must Be Completed In Full
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If yes, please explain:

19. Are you providing additional portable toilets ffour event?

How many? Location: (show onrsép)

Notice: The City of Bloomington Parks and Recreation Dapant requires you to have 1 (one) rest roomiftgdibr
every 500 participants. If number needed exceduds park has available, it will be the organizaéevent organizer/s
responsibility to acquire the necessary numbeoofRsf payment will be required with application.

20. Please describe how you plan to remove trash fhe event site:

Person responsible for clean up:

Contact Name: Relaiptsiorganization:

Phone Number:

Notice: Each organization will be responsible for clegrtine site and bagging all trash. Bagged trastb&tp
maximum) that is placed by a park trash receptaidlde removed by the BPRD at no extra cost. Wailto clean the
site and bag the trash may result in the reduatidoss of your security deposit. If an eventégihed large enough to
produce more than the 10 bag maximum it will bedhent organizers’/applicant’s responsibility tdaib additional
trash receptacles and/or dumpsters for removabeht Overfill of park trash receptacles will atesult in the loss of
deposit.

Security/Safety:

21. What are your plans for providing securityfftcaand/or crowd control:

Contact Person:

Company Name:

Contact Phone Number:

22. What are your parking plans? Overflow Parking?

23. What are your plans for providing emergencyficeddservices?

Event Entertainment:

24 Do you plan to provide musical entertainmentlifis event? Uyes 4dno

If yes, please describe:

25. Will any type of sound amplifying equipmentd@vices be used in conjunction with this event?

Uyes Uno If yes, please list type of equipment

Type of Equipment Quantity

26. If musical entertainment is used, please bstact information for sound technicians:
Entire Application Must Be Completed In Full
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27. Do you plan to provide other entertainmenttifis event? Uyes dno

If yes, please describe or attach copy of yournmanprogram:

Notice: The sponsoring organization’s Event Coordinatashtomply with all City of Bloomington’s Ordinarse
regarding acceptable noise levels. (Please refiwet City’'s Noise Ordinance, Title 14, ChapterOBof the City of
Bloomington Municipal Code.) It is the event orgaaris/applicant’s responsibility to be in complianeith all federal
and state copyrights laws.

*Application for a noise permit must be filed ah#t six weeks prior to event with the City of Bldagton Public
Works. 812-349-3410 (required for both amplified aron-amplified entertainment including public aunocements,
speeches, etc).

28. Events with animals require additional consitiens and Animal Control approval. Are you plamgnto pursue
permission for animals at your event? Uyes Uno

29. Are you providing a generator as a power s@urce  Uyes dno

What are the electrical needs for the event?:

30. Are there any special provisions pertainingdor event that have not been addressed on this

application:

Duewith Application
UApplication Fee: $25/non-refundable $

To becompleted by Bloomington Parks and Recreation Staff
Renterswill receive an invoice for total amount due
Fees, Charges and Deposits Schedule:

QPermit Fee: $100/day $
QDeposit: $50/day/refundable $
UVending: $25-$35/day per vender selling
food/merchandise/fundraising $
USet-up Fee: 50% of base event day rent per day $

This fee will be charged for any set up that iselon

prior to the day of the event.

UTear-down Fee: 50% of base event day rent per day $

This fee will be charged for any equipment, reotal

personal, left on park property. (Incl. Sundays)

QOther staffing charges: $17-$30/hour $

UMisc. (additional charges as deemed necessaryodue t $
size and scope of event and impact on park/fagility

City of Bloomington Parks and Recreation Departn@&pecial Event Application(PARK USE ONLY)

Date Received: Fees Charged:

Partnership: Parks Event: ermiP#:
Scheduled for Special Use Meeting Date: Approved:

City of Bloomington contact person:

Telephone Number: Fax #:

E-mail:

Entire Application Must Be Completed In Full
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